Instructions for the Appropriation Status Report
This is a quick summary report that gives you free balances but no detail.

1) log in to PeopleSoft

2) Go-> Process Financial Information—> Analyze Controlled budgets

3) Report->Appropriation Status Report

4) The first time you run this report, you will enter via Add and create a run
control (usually your initials). The next time you run this report, you will
enter via update and either type in the run control you created previously or
search for it.

5) You will get a parameters screen as shown below. Enter in the unit of
27000, your fund code, and the department id you want. Leave the other
fields blank with the % sign (this is the wildcard). Scenario should be final
and also enter the appropriate budget period.

Analyze Controlled Budgets - Report - Appropriation Status
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Paramekers |

Dperator 1D: BUSAHL
Run Control ID: 1
rParameters
Unit: 2?|]|]|] ﬂ Augusta State University
Fund: DeptlD: Program: Class: Project/Grant: Account:
[13000 "+ [1359910% | [% 3 [= +| [= +| [= |
Scenario: Budget Period:
[FINALZ +| [2005% |

6) Click on the first traffic light (the one without the ! mark)
7) The process scheduler request box will appear (as shown below), select
window and then click ok and the report will appear on your screen.

Process Scheduler Request x|
i Operator ID:  BUSAHL Run Contral 1ID: 1
— Run Location — Dutput Destination
&+ Client " Server  File 7 Printer | % Window
SEMVET I j File/Prirker: I v
~Run Date/Time:———— 1~ Bun Recurence Cancel |
Date:  [05/09/2005 = [once =
Time: [09:26:00 AM Name:
Reset to curent Mate/Time | ey | U pdate | Delete |

| Description |Mame | Process Type Descr
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8) Your report should look similar to the one shown below. Y ou can then view it on your
computer or print it out using the printer icon

|4 10f1 ) b||- & 7% w|  Totabd  100% dof 4

Report ID: GLES000 PoonleBaft Genaral Ledaer Paau Ho. 1
APPROPRIATION STATUS Run Cate  05.Jun.2008
RUNTIME  8:15:45 AN

Pusiness Unit 27000
Soenaric:

Spending
Pmd Broe  Class Arcount  Beriod Amvoumt Aok Arvoumt Anomt Aot

13000 1359910 15930 11000 A00000 2005 7710500 ann 447257 T4 ITHAY -214226
Toml for Account 500000 Yersanal Sertices 7710500 o 447257 T4ITHED -214226

13000 1359910 15930 11000 600000 2005 5.50000 8968 ] 328428 212604
Tzt fov Aoomunt 600000 Travd 550000 2068 0o 338423 212604

13000 1359910 15030 11000 700000 2005 65,5000 1752800 59924 4405011 332265
Tomi fov Accoune 00000 Operating Supplies & Bypase 6550000 17 528 00 59934 4405011 332265

13000 1359910 15030 11000 500000 2005 000 00 000 00
Total for Acoount: S00000  Eyuip Purch/Capital Ouflay 000 ono oo [T

Toeal for Fund: 13000 Sindent Actinities 14210500 1751768 Spaigl 12210008 330643

Tom! fov Feviod. 005 148,10500 1TELT 68 507181 12210902 30643

Toexl fov Buziness Uit 1000 145,105 00 1761768 3071EL 122.1090% 330643

End o1 Reoort



