ASU Returned Check Policy

Effective July 1, 2005

Once a dishonored check has been received in the Business Office, a hold is placed on the student’s account and they have ten days to clear the check, including the returned check fee of $30.00 or 5% of the face value, whichever is greater.  After ten days the check is turned over to ASU Public Safety for collection.  At this time, legal action may be taken against the maker of the check.


If a check written for the payment of tuition during priority registration is returned, the student’s registration for the upcoming semester will be canceled.  Any refund due the student will be applied to the returned check.  The student will be responsible for paying the returned check fee, as well as any other non-refundable fees included in the original check.  After any balance due is paid, the student may re-register during a scheduled registration period.


If a student’s check is returned because a Stop Payment order was placed on the check by the maker and the student has officially withdrawn from class, any refund due the student will be applied as payment of the returned check.  If the student has not withdrawn from class through the Registrar’s Office and a Stop Payment order has been issued, the student will be withdrawn by the Registrar on the date the returned check was received from the bank.  Any refund due as of this date will be applied to the returned check.  In either case, the student will be responsible for any remaining balance due, as well as the returned check fee.

(Stopping payment on a tuition check does not

constitute an official withdrawl.)


Payments must be made in the Business Office by cash, cashiers check, money order, Visa, MasterCard, or Discover.  Personal checks will not be accepted as payment.  Once a returned check has been paid in full (partial payments are not accepted), the hold placed on the student’s account will be cleared.  A student is placed on a CASH ONLY basis for three years after two (2) returned checks.

