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If you have previously Isied postions wish the ASU Career Center, you may have an account estabilshed ihat you
hawe not accessed before. Click on the ongod password™ and you ¢an get a new password emalad to you. Once
yau recalve thils, use yauremall NUI'EEE--EE-]'WF usEmame, then enter yaur PEEE-'M:II'H jiv] SCCEEE Wour accaunt, I
¥ou B NOT recelve an emall respanse from e “Torgot passwaord™ prompt, contact our office at 706-737-1604 o
rouble-sN0ot 0CESE.

reqister NACERInk Uy
| Previous | bDone | A Canoel "IMDICATES & REQUIRED FIELD

Position Information

Yol can seject mare than one.

PN TIPS I Ful-Time Positon - Reguires 2 Degree Select Student Assistant Positions on
—|Fun-Time Positian - No Degree Required Campus or Federal Work Study Eligible
_|Part ime Openings 4" Positions. If you are an off-campus em-
| stugent Assistant Pasiians on Campus ployer, you should never Student Assis-
| Fenerat wark Stuny Engisie Posiions tant Positions. HOWEVER, if you are
| Graduate AsElstant (on-campus) interested in hiring for any of the other
| Paid Intemsnips and Co-op Listings position types, you may do So.
| Temparary or Seasanal Posions

| Unpaid Intemships & Volunteer Wark

|:1:- g,r1m|4 \r'aant ;.'tnl:-ur | < Click here if you want your name, address,
CONEcT Information .
dliplaya-:l to phone number, etc. displayed to students.
studania 7"

“¥es" will hide empln:l:,'ar name AMD comtact informatio i . i
Click "NO" so that students will know to which

department/organization they are applying.

BLIND POSTING ™ 0 <

Jab Tie®:

TIP: If the job |5 Incal, put Augusia, GA.
wark In this system. You can aklways indicats™
ar Morih Augusta, SC)

i Eludents keyword 5earch on “Augusia® o find loca
speciic town In your job description (Evane, GA

Create a Job Title. This should be a brief
description of their job. For example, Lab

Nation Wide* Assistant or Office Helper, Tutor.
1 I’E |B::m

—DCatkan Location

&
Enter the Cly

State*

Co
Enter the Courtry

https://aug-csm. sympheity. com/employers/mdex php? _subtab=localregposi2 & 32008



ASTT CareerLink Page 2 of 3

You'll be given options on the type of
functions for this job. For example,
Computer/Technology, Healthcare/
Mental Health.

2 Delete
+ Add Item
foll Can E2IEct mare than one If nesded l If you want the student to begin working for
a future semester, please indicate so at the

Juob Functian®: I [‘-EElE(:‘I] . ) .
beginning of the Job Description. For exam-
Job Descriosan™ ple; it's summer now, and you are posting a
job for fall semester. Write "FALL SEMESTER
START" or something similar so the student
knows the job will not begin until then.

+y Chadk Spelling Student employees can work no more than

25 hours per week when classes are in
Appraximate Hours Per session.

Week:

Education, skllis andiar compeniencies requined

If you are hiring FWS students only, you should
< mention here that they must provide you with a
copy of their FWS Award Letter.

Qualncatons®:

TIP: Eiating a salary range or howrly range ylelds the best response from prospecis.

Salary Leved™ s [ 1ter hoUrly pay rate.

TIP: DIRECT ta your emall |6 the quickest way ta recelve applicant resun " .
ACCUMULATE OMLIME requirss you to anfer your account to review the If you select "E-mail", students can
direcily to your emall address i f ]
Use "OTHER" when drecting candidates to apply via 3 company webske send_ their resumes t'? ot 9'reCtIy Vla_
f0r an appodntment. email. If you select "Other", a box will

| | | G npear above this section to allow you
Emall | Accumulate Onine | Giner enter beiow) to tell students how you wish to apply.
(Job announcement will ke posted on this date. ) YOU CAN Choose both

Posting Date": El

CAUTION: Jobe cannat be posted for longer than one month at a ime

Expirafion Date™; El

We are an E:|LIE h 1 1
OppartuniylAMmathe | Be sure to click this box.
Action Employer. By
JEIFg Ehis sEnvics, we
ag reg 1o Infsm the ASL
Carear Center of ainy
hires oirtalmed o Lgn
this regourcs 1o
Tacliiate the
documentation of
shud EI‘lL'I;rE-:ILI!tE
employment for ASU":

Fesume Recelpd™

Detalied job annauncement, company Informalion, eic.

ARachment{s)

(Cptianal : | Add Eem

https://aug-csm. sympheity. com/employers/mdex php? _subtab=localregposi2 & 32008
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DO NOT COMPLETE BELOW THIS POINT

Requisition &

CAUTION: Some will assume your posiion Is flled IT It is s0ll posted kong afer the desired sian
date.

Deesired Start Date: IEI % Clear

State only ¥ this Is a temporary poskion

Duration:

Trawel PEfC2Miage:

You will see a button on the actual website
\ that reads "Done". Click this button when you
are finished with your posting and ready to

submit the job.

https://aug-csm symphcity com/employers/mdex php? subtab=localregposi2& 132008



