Student Name: ______________________________  Student ID# ______________________

MED/EDS GRADUATION CHECKLIST FOR ADVISORS

Before signing an Application for Graduation, advisors should review the following:

_____
Student has been admitted to the Graduate Program as a “regular” graduate student


(check for letter in folder or SAAADMS screen in Banner)

______ Program of Study does not list more than allowed number of transferred courses from 


other institutions (if applicable).

_____
Student has completed all required courses with a passing grade as shown on Program of Study


(can be checked by running WTRN100 report in Banner)

· Student has completed and passed Capstone course

· Student’s GPA should be 3.0 or higher

_____
Course substitutions (within the University) and/or courses transferred from other institutions 


have been approved and appropriate forms have been completed and signed.

_____
Student has passed or exempted GACE I

(hard copy in Student’s folder or check SOATEST screen in Banner)

_____   Student has been told what to expect on the GACE II exam and that assistance in preparing for this exam is available through the Curriculum Center at no charge.

_____
Student has no holds on his/her record that will interfere with graduation.


(check SOAHOLD screen in Banner)

	The following forms should be completed & signed and will need to go to the registrar.  Staple them together with this COMPLETED form on top so that they will not be lost when going through the signing process.  Have students give this stapled packet to Erika to log and send forward for additional required signatures.  Students will be sent an e-mail through Pipeline when forms are ready for pick up.

_____  Completed Program of Study signed by student and advisor

_____  Application for Graduation (with proper concentration area noted)
If applicable:

_____
Copies of course substitution forms

_____
Copies of transient credit forms & original transcripts from that institution.

Student has met with me and is approved for graduation ________________________   ___________.






                                            (Advisor’s Signature)
               (Date)




