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COURSE DESCRIPTION:  

This course will provide student counselors with the knowledge and skills necessary to conduct career counseling aimed at providing clients insight and direction related to their vocational goals.  Students will examine theories of career development, sources of occupational and educational information, life-style and career decision-making processes, assessment instruments and program development.

TEXTBOOK REQUIREMENTS:

Gibson, R. L., & Mitchell, M. H. (2006). Introduction to career counseling in the 21st century.


Upper Saddle River, NJ: Pearson Education.

CONCEPTUAL FRAMEWORK PRINCIPLES ADDRESSED IN COURSE:

The Department of Educational Leadership, Counseling, and Special Education holds a common set of standards (knowledge, skills, and dispositions) in which each candidate prepares to practice as professionals in their disciplines. They will promote the success of all students through becoming:

I. Learned and Scholarly Professionals who are Knowledgeable – Ethical – Collegial

II. Democratic Professionals who are Advocates and Change Agents

III. Self-Actualizing Professionals who are Role Models and Meaning Makers

The conceptual framework principles guide the program objectives that are aligned with the Georgia Professional Standards Commission Principles for the Preparation of Counselors (PSC), the University System of Georgia Board of Regents’ Principles and Actions for the Preparation of Counselors (BoR), and the Council on the Accreditation of Counseling and Other Related Educational Programs (CACREP).  The program matrix of standards, that assists students and professors to assess student progress through the program and to prepare their final portfolio of best work, is found in Appendix C of your Counselor Education Program Handbook. The standards addressed for each institutional body above in this particular course are:

PSC: Standard I (1, 2); Standard IV (8)-PRAXIS II (see Handbook page 57)

BoR: COUN II-A (8); II-A(9) (see Handbook page 68)

CACREP: Core area 7 (A-I) – Assessment (see Handbook page 53):

CACREP STANDARDS

5. Career and Lifestyle Development -Studies that provide an understanding of career development and related life factors, including, but not limited to, the following:  

a. career development theories and decision-making models; 

b. career, vocational, educational, and labor market information resources, visual and print media, and computer-based career information systems; 

c. career development program planning, organization, implementation, administration, and evaluation; 

d. interrelationships among work, family, and other life roles and  factors including multicultural and gender issues as related to career development; 

e. career and educational placement, follow-up and evaluation; 

f. assessment instruments and techniques relevant to career planning and decision-making; 

g. computer based career development applications and strategies, including computer-assisted career guidance systems; 

h. career counseling processes, techniques and resources including those applicable to specific populations; and 

i. ethical considerations. 

TECHNOLOGY COMPETENCIES:

1. Demonstrate ability to operate a computer system in order to successfully utilize software.

2. Evaluate and use computers and related technologies to support the instructional process.

3. Apply current instructional principles, research, and appropriate assessment practices to the use of computers and related technologies.

4. Explore, evaluate, and use computer/technology-based materials, including applications, educational software, and associated documentation.

5. Demonstrate knowledge of uses of computers for problem-solving, data collection, information management, communications, presentations, and decision making.

6. Design and develop student learning activities that integrate computing and technology for a variety of student grouping strategies and for diverse student populations.

7. Evaluate, select, and integrate computer/technology-based instruction in the curriculum of one’s subject area(s) and/or grade levels.

8. Demonstrate knowledge of uses of multimedia, hypermedia, and telecommunications to support instruction.

9. Demonstrate skill in using productivity tools for professional and personal use, including word processing, database, spreadsheet, and print/graphic utilities.

10. Demonstrate knowledge of equity, ethical, legal, and human issues of computing and technology use as they relate to society and model appropriate behaviors.

11. Identify resources for staying current in applications of computing and related technologies in education.

12. Use computer-based technologies to access information to enhance personal and professional productivity. 

LEARNING OBJECTIVES

Upon completion of this course, the candidate will be able to:

1. Discuss career development from a developmental and multicultural perspective.

2. Demonstrate an understanding of career development theories and decision-making models.

3. Identify developmentally appropriate strategies for addressing the career development needs of a specific population based on knowledge of the National Career Development Guidelines and the career development components of the National Standards for School Counseling.

4. Acquire a knowledge base of career, labor market, and educational information resources, visual and print media, and technology and computer based information systems.

5. Develop skills related to career development program planning, organization, implementation and evaluation.

6. Acquire familiarity with key career intervention concepts.

7. Demonstrate familiarity with assessment tools, resources, technology applications and other tools to support comprehensive career development across the lifespan.

COURSE OUTLINE:

	Date
	Week
	Assignment

	1/10
	1
	Reading Assignment – Chapters 1 & 2

Class Assignment – Introduction to course, review syllabus, course requirements, contract, review NCDA, CDF, CDFI.

	1/17
	2
	Reading Assignment – Chapters 3 & 4
Class Assignment – Theory and Its Application (CDF)

	1/24
	3
	Reading Assignment – Chapter 5

Class Assignment – Review GCIS & Holland’s SDS

	1/31
	4
	Reading Assignment – Take Holland’s SDS/ Chapter 6 

Class Assignment – School Guidance Programs, HS Graduation, At-risk-students, Evaluate Transcripts

	2/7
	5
	Reading Assignment – Chapters 6 

Class Assignment – Discuss results of SDS 

	2/14
	6
	Reading Assignment – Review Myers-Briggs

Class Assignment – Give Myers-Briggs

Discuss class project – Virtual Career Center – Due 2/21 

	2/21
	7
	Reading Assignment – None

Class Assignment –Class Project Due: Virtual Career Center, Who, What, When, Where??

Review for Midterm Exam

	2/28
	8
	Reading Assignment – 

Class Assignment – MIDTERM EXAM

	3/7
	9
	Reading Assignment –  Chapter 7 

Class Assignment – Tour Career Center (TBA)

	3/14
	10
	Reading Assignment – None Meet at Counseling and Testing Center (TBA)

Class Assignment – Assessment in Career Counseling (CDF)

Discuss Project – Student Assessment due 3/21, Week 11

	3/21
	11
	Reading Assignment – None

Class Assignment –– Pillars of a Balanced Life /O’Net, Ideas and skills

	3/28
	12
	Reading Assignment – Chapter 8

Class Assignment – Diverse Populations (CDF)

	4/11
	13
	Reading Assignment – Chapter 9 
Class Assignment – One stop career centers

	4/18
	14
	Reading Assignment – None

Class Assignment – Group Projects – Student Assessments

	4/25
	15
	Reading Assignment – None

Class Assignment – Group Projects – Student Assessments

	11/29
	16
	Reading Assignment – None

Class Assignment –Review Final Exam, Discuss NCDA, CDF and CDFI.

	12/6
	17
	Class Assignment – FINAL EXAM


GRADING

Career Transition Plans
…….40 pts

Career and Life Assessment...……….60 pts

Career Guidance Lesson Plans
…….40 pts

Virtual Career Center Project………..30 pts

Personal Lifestyle Development

Timeline and Reflection……………..30 pts

Midterm Exam
…….50 pts

Final Exam 
…….50 pts

Total………….……………………..300pts

A=   300 – 250   Points

B=   249 – 200   Points

C=   199 – 150   Points

PERFORMANCE OUTCOMES

Career Transition Plans Field Experience


Collaborate with a school counselor to identify two upperclassmen at the high school level with whom to complete the assignment. You will complete career transition folders on a student: one at the 11th grade level or one at the 12th grade level; OR if you are on the community counseling track, you are to choose a population that you are interested in working with, such as a diverse population group (i.e., ethnic group, an adult with physical or developmental disabilities (see text for outline of population groups) or an adult who may be a displaced worker, who is seeking help with finding a new career. Select appropriate career interest inventories, computer services, or competencies for students to complete. Turn in all tests completed, along with the career transition folder. Include a reflection on the experience which discusses the vocational concerns of the client, the challenges they face and possible interventions offered to the client. The reflection should also include any challenges you encountered in completing the assignment, what you might do differently next time, and what you learned about yourself as a potential career counselor and consultant on career issues.

Career and Life Assessment Field Experience

This assignment provides you experience administering, scoring, and interpreting instruments commonly used in career counseling and practice in assisting a client with exploring career and life plans. With a classmate (your client), you will conduct two counseling sessions. The initial counseling sessions will focus on rapport building, family and personal career history, current state of career and life planning, and motivations towards career and life directions being considered. At the end of this session, you will provide your client with instructions for completing the Self-Directed Search, the Myers Briggs Type Indicator, the Pillars of Balance, and the Life Values Inventory. You will obtain the completed instruments from your client and score the instruments. 

In your final counseling session with your client, you will discuss the client’s experience taking the instruments, and shifts in the client’s thinking about career and life plans, the results of the instruments, how these results may or may not represent the client accurately, and how the client can use these results in considering career and life 
plans. You will facilitate the client’s exploration of career and life direction in context of these results and get feedback from the client concerning the usefulness of your sessions and of the instrument results. 


You will then write a 2 page reflection paper consisting of 2 sections: one about the experience of the counselor during the sessions, and one describing your experience as a client. What did you learn about yourself in both roles, and how will this knowledge be useful to you in becoming a facilitator 


Each session will be videotaped, and the tape will be turned in with the final write-up. You may use the CETC facility to create tapes, BY APPOINTMENT ONLY. To schedule an appointment, call 729-2245.

Go to http://www.life-values.com/lvi.html to complete the Life Values Inventory ($1 fee)

Career Classroom Guidance Lesson Plans Field Experience


Identify the level (elementary, middle, or secondary) at which you would prefer to work when you become a school counselor. Describe the kind of school where you would like to work. Discuss the physical location, socio-economic level of students’ families, ethnic mix of students, and general atmosphere among administrators, teachers and students that exists in the school. Develop a classroom guidance lesson plan for the level and the particular school you have identified.


Assume that you are the counselor in the school and have been given the opportunity to have one hour with the same class each Monday five weeks in a row for the purpose of career development. Discuss how you will decide on what to teach. Plan what you will do with the students during these five hours. You may consider some of the ideas in chapters 79 through chapters 83 in the Professional School Counseling text.


After identifying your level, state the goals you have for each of these five lessons. Identify goals that are concrete, specific, achievable, and measurable in the time frame you have, and meaningful to the academic, career, or social/emotional development of your students.


Describe the activities you would undertake in your five lessons. Indicate the number of minutes each activity in each of the five lessons takes. Describe what kind of data you will use to evaluate the students and show their change in attitude, knowledge, or behavior.


If you plan to use materials, handouts, or audio-visuals, describe them, but do not attach them to your paper. These may be items that already exist that you have seen or items that you plan to develop yourself.


Your paper must be 4-6 pages in length, typewritten, and double-spaced. Do not place papers in folders or include title pages. Type your name in the top left corner, the number and name of the course, and the date submitted.


Papers will be graded according to whether you selected appropriate goals for the school you described, whether your plan is realistic, whether you explained your lessons completely, if your evaluation method measures what is taught, and whether you expressed yourself well.

Virtual Career Center Field Experience


Visit a career center of your choice.   During the visit you should observe staff roles and duties and examine the existing resources. Compare the facility to ones about which you have read and studied. After this visit, create a virtual career center.  Choose appropriate materials and resources for the population with whom you will be working at a future job for your virtual career center.   Write a 6-8 page paper that discusses the various components of the virtual career center such as pertinent resources (books, brochures, videotapes, computers, software, etc.), programming (workshops, small groups), and the roles of staff members, and explain how these components meet the needs of the population that the career center will serve. Establish a budget for the career center, and then stick within that budget in buying your resources. (Assume that the physical building, furniture, and computers are already available.)

Personal Lifestyle Development Timeline/Reflection

Create a personal lifestyle development timeline to mirror your own journey towards your present or desired career. Your timeline will include pertinent events in your life from birth, to the start of school and other factors in your life that have contributed to your social, emotional and career development through your lifespan. The timeline should include dates and ages that the events occurred and be accompanied by a reflection in narrative form of how these events have impacted on your life and have contributed to your present career choices/decisions. 
Mid-Term and Final Exams

The mid-term and final exams will consist of multiple choice, true/false and short answer questions covering material from the textbook, lecture notes, videos, and presentations.

Method of Instruction

The method of instruction for the course will include lecture, role-plays, small group activities, visits to internet websites and interaction with computer programs, visit to the ASU Counseling Center, and field experiences.

OTHER IMPORTANT INFORMATION

ACADEMIC HONESTY:

It is the duty of the student to practice and preserve academic honesty. If the student has any doubt about a situation, he or she should consult with his or her instructor. Students are expected to read and strictly adhere to the entire Academic Honesty policy found on page 68 of the 2005-2006 Augusta State University Catalog.

In an academic community, honesty and integrity must prevail if the work done and the honors awarded are to receive their respect. The erosion of honesty is the academic community’s ultimate loss. The responsibility for the practice and preservation of honesty must be equally assumed by all of its members.

Definition: Academic honesty requires the presentation for evaluation and credit of one’s own work, not the work of others. In general, academic honesty excludes:

1. Cheating on an examination of any type: giving or receiving, offering or soliciting information on any examination. This includes the following:

a. Copying from another student’s paper.

b. Use of prepared materials, notes, or texts other than those specifically permitted by the instructor during the examination.

c. Collaboration with another student during an examination.

d. Buying, selling, stealing, soliciting, or transmitting an examination or any other material purported to be the unreleased contents of an upcoming examination, or the use of any such material.

e. Substituting for another person during an examination or allowing such substitution for oneself.

f. Bribery of any person to obtain examination information.

2. Plagiarism is the failure to acknowledge indebtedness. It is always assumed that the written work offered for evaluation and credit is the student’s own unless otherwise acknowledged. Such acknowledgment should occur whenever one quotes another person’s actual works; whenever one appropriates another person’s ideas, opinions, or theories, even if they are paraphrased; and whenever one borrows facts, statistics, or other illustrative materials unless the information is common knowledge.

3. Collusion is collaboration with another person in the preparation or editing of notes, themes, reports, or other written work or in laboratory work offered for evaluation and credit, unless such collaboration is specifically approved in advance by the instructor.

4. Credential misrepresentation is the use of false or misleading statements in order to gain admission to Augusta State University. It also involves the use of false or misleading statements in an effort to obtain employment or college admission elsewhere, while one is enrolled at Augusta State University.

Augusta State University Catalog (2005-2006). Retrieved on June 6, 2006, from

http://www.aug.edu/registrarva/catalog/2005/cat0506.pdf.

ATTENDANCE: Attendance is required and expected. This is a graduate level class and attendance is crucial to receive the maximum learning experience. If you must miss a class, please inform the instructor. 

PIPELINE ACCOUNTS

Students are encouraged to check their Pipeline accounts daily.  Students are responsible for any assignments or deadlines sent to them via Pipeline.  If you have trouble accessing your Pipeline account, you should contact Information Technology Services at 737-1676.  Computers and printers are available free of charge in computer labs throughout campus as well as the library and campus internet cafes for students who do not have access from a home computer.

DEPARTMENT OF EDUCATIONAL LEADERSHIP, COUNSELING, AND SPECIAL EDUCATION WEBSITE

Students are invited to visit the departmental website at: http://www.aug.edu/clinical A variety of forms, some interactive, may be downloaded from the website.  There are also newsletters, registration information and announcements which students will find useful.  Most forms are in Adobe Acrobat.  All campus computers have Adobe Acrobat Reader installed and students can download Adobe Acrobat Reader for their home computer at no charge from:  http://www.adobe.com/products/acrobat/

CELL PHONE & PAGER POLICY

Students are asked to mute or turn off cell phones and/or pagers during class time. Violations will be addressed on an individual basis.

WRITING WORKSHOP

The Department of Educational Leadership, Counseling, and Special Education will offer at least three Writing Workshops this semester in order to help students develop and improve composition, writing style skills, and use of APA style. Students who attend will be required to bring an assignment draft, a completed self-check style rubric, and the APA Publication Manual. See your instructor for details and dates.

You may also contact the ASU Writing Center (737-1402) for further help with developing and improving composition skills.

STUDENTS WITH DISABILITIES
Students with disabilities who are registered with the Office of Disability Services should schedule an appointment with the instructor before the third week of class to discuss academic accommodations. If the student does not initiate this meeting, it is assumed no special accommodations or modifications will be necessary to meet the requirements of this course. You may make an appointment by calling the Counseling and Testing Center (706) 737-1471 or visit their office located in the Quadrangle, next to Fanning Hall (Business Office).

Please let me know promptly about problems or concerns with assignments or requirements of the course.

Augusta State University Counselor Education Program

Course Requirements Contract

General Expectations in All Courses 

The following are expectations of students in all courses taught in the Counselor Education Program:

Attendance, contribution to class discussions, and punctuality

Students are expected to attend class regularly and to be punctual. Students may have one absence (three hours) during the semester without penalty.  After that, the final grade will be reduced by one point for every hour of class time missed.   Be prepared by having read the assigned material and able to raise and respond to questions about each assigned topic.  The quality of your participation in class discussions and activities will be assessed and will contribute to your final grade in the course.  

Pipeline email and class information access

Students are assigned an email address on Pipeline and are responsible for information posted by email and on class bulletin boards located on the Pipeline system.  Check your email and class postings regularly.   Information updates and class notes will be posted there.  Informational and tutorial sessions are available through computer services for students who are unfamiliar with the Pipeline system.  More information will be provided during the first class sessions each semester.

Assignments

In order to receive a passing grade, all written assignments must be completed and turned in.  They are due on the dates listed in the Course Calendar.  Students may have one absence during the semester without penalty, although all assignments must be turned in by 7:30pm on the due date to avoid a late penalty of one point per day.  If possible, let me know in advance when you are going to miss class. Students may submit an assignment early or, if necessary, e-mail it as a WORD document attachment, bringing the hard copy to class the next week. Please let me know promptly about problems or concerns with the assignments or requirements of the course. 

Unless otherwise specified, all papers should be typed, double spaced, with 12-point font and 1” margins using APA guidelines. References to journals, books, and Websites should be cited in APA format at the end of each report in a Reference section.  The APA Publication Manual is a required text for the Introduction to Counseling course. A copy is also available when you are working in the Library or check out their Website, http://www.apastyle.org. 
Always use People First language and other appropriate terms as indicated in the APA Manual. Written assignments will be graded on content and style.  Written work submitted must be grammatically correct and contain correct spelling.  For each spelling or grammatical error, or variance from APA style, ¼ of a point will be deducted from the grade.  Use of a spell-check is helpful, but is not fool-proof.  Be sure to personally proof-read all assignments prior to submission.  It is even better to have someone in the field, or a fellow student, proofread your assignments for appropriateness of content, organization, and clarity. Please ask for assistance with writing style if you have questions about these expectations. Also, students may contact the ASU Writing Center (737-1402) for further help with developing and improving composition skills.

Evaluation of oral presentations will include assessment of grammar, quality of oral expression, and professional demeanor/appearance.  ¼ of a point will be deducted from the grade for each grammatical error or spelling error, and for each variance from APA style, in oral or written material presented.

Portfolio Assessment 

All students in the Counselor Education Program will complete a portfolio of their work as the culminating activity in the program. The portfolio presentation will be made to a panel of College of Education faculty members and counseling professionals from the community, and is a requirement for graduation. All the requirements of the portfolio process will be reviewed in the Introduction to Counseling course.

Academic Honesty

All students at ASU are expected to abide by the rules and regulations concerning academic honesty located in the Augusta State University Catalog.  A copy of the guidelines for Student Rights and Responsibilities (including definitions of cheating, plagiarism, collusion, and credential misrepresentation) can be found in the ASU catalog on pages 59 – 68.   Guidelines include misuse of written, print, electronic, or any other form of work.  

If you have questions or concerns about academic honesty, please see me.  I support these regulations, and expect students to do so as well.

Confidentiality
Confidentiality is a cornerstone in establishing a counselor/client relationship and it is mandated by legal and ethical guidelines in the Counselor Education field. In some courses more than others, personal issues may arise, and confidentiality is expected to be strictly observed.

Final Grade

The grading scale for all courses is a 100 point scale with the following distribution.

90 – 100 = A, 80 – 89 = B, 70 – 79 = C, 60 – 69 = D, below 60 = F.  The criteria for grading are described in each syllabus.  If assignment directions are read and followed and all components of the assignment are addressed as described, the expectations for grading should be clear.  Please ask questions if you are uncertain about any aspect of grading.

By signing below, I certify that I have read and understand the outlined requirements for taking courses in the Counselor Education Program.

I further understand that instances involving breach of confidentiality, academic dishonesty, or plagiarism are just cause for immediate dismissal from the program.

​______________________________

______________________________

Student’s Signature




Professor’s Signature

______________________________

______________________________

Student’s Name (print)



Professor’s Signature

______________________________

______________________________

Date






Professor’s Signature
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