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COURSE DESCRIPTION: This course is designed to study and review the organizational dimensions and human resource planning as they pertain to recruitment, selection, placement and induction, staff development, appraisal, rewards, collective negotiations, and legal, ethical and policy issues in the administration of human resources.

Textbook Requirements:

Rebore. R. (2001). Human resources administration A management approach (Seventh edition). Needham Heights, MA: Allyn & Bacon.

Supplementary Materials:

Total Quality Management videotapes (Career Track Publications) 

ase Studies Ga. 

QCC Standards 

ISLLC Standards

CONCEPTUAL FRAMEWORK PRINCIPLES ADDRESSED IN COURSE:

The conceptual frameworks(s) establishes the shared vision for a unit’s efforts in preparing educators to work effectively in P-12 schools.   It provides direction for programs, courses, teaching, candidate performance, scholarship, service, and unit accountability.  The conceptual framework(s) is knowledge-based, articulated, shared, coherent, consistent with unit and/or institutional mission, and consistently evaluated.  (NCATE)

The Department of Clinical and Professional Studies holds a common set of standards (knowledge, skills and dispositions) in which each candidate prepares to practice as professionals in their disciplines.  They will promote the success of all students through becoming:

I.
Learned and Scholarly Professionals who are Knowledgeable-Ethical-Collegial

II.
Democratic Professionals who are Advocates and Meaning Makers

III.
Self-Actualizing Professionals who are Role Models and Change Agents

CLINICAL AND PROFESSIONAL STUDIES STANDARDS CONGRUENCY WITH BOARD OF REGENTS STANDARDS AND INTERESTATE SCHOOL LEADERS LICENSURE CONSORTIUM (ISLLC) STANDARDS AND NCATE STANDARDS

NCATE Standards 1-6; Board of Regents Standards IIB (4), (8), (10), (11), and (12), and ISLLC Standards 2, 3, 4, and 6. 

COURSE OBJECTIVES:

General Objectives:

Having participated in readings, discussions, presentations, demonstrations, and experiential activities, students will:

1. 
Understand, develop, and clarify basic concepts and principles related to human resources. 

2. 
Understand and apply knowledge about effective human resource planning. 

3. 
Analyze sound personnel policies as they pertain to employee welfare, benefits, and working conditions. 

4. 
Synthesize educational theory and appropriate practices as they reflect on human resource development. 

5. 
Acquire understanding of the guiding purpose of effective personnel administration programs - that is, the task of improving the quality of personnel, and therefore, quality of instruction to students. 

6. 
Understand and discuss the importance of staff development as a method of improving school climate and intellectual vitality. 

7. 
Understand, manage, and promote ethical and legal aspects of diversity in the workplace.

Specific Objectives:  Students will…

1. 
integrate conceptual framework principles into their philosophical and ideological leadership platform regarding personnel administration through knowledge, performance, and dispositions provided in this course:

2. 
understand, integrate, and apply the foundational leadership themes presented in this course: honesty, inner coherence, courage, keen sense of lustice, right use of power, and 'for the common good'

3. 
acquire knowledge by an overview of personnel human resource management topics of planning, recruitment, selection, placement and induction, staff development, appraisal, compensation, collective negotiations

4. 
review QCC standards as they apply to human resource functions of staff development and appraisal of staff.

5. 
understand, appreciate, and apply appropriate guidelines for diversity issues in the organization

6. 
analyze case studies related to effective personnel administration

7. 
plan, develop, implement, and evaluate a school improvement project related to a personnel function

8. 
acquire technology skills for use as a current or future administrator and review current technology software programs used in personnel administration

9. 
develop appropriate attitudinal and conceptual understanding of the theory of change/change interventions and see personnel goal as one of helping individuals maximize their potential and develop their professional careers

10. 
design and develop a CD (WORD only) comprehensive course disk with all course materials and assignments. This disk is to be retained for use in the Capstone course, for Praxis II preparation, and for the exit Electronic Portfolio Review Forum.

TECHNOLOGY COMPETENCIES

Students will: 

1. Demonstrate ability to operate a computer system in order to utilize successfully a variety of computer software. 

2. Demonstrate knowledge of uses of computers for problem solving, data collection, information management, communications, presentations, and decision making. 

3. Demonstrate skill is using productivity tools for professional and personal use, including word processing, database, spreadsheet, and print/graphic utilities.

ASSESSMENT PROCEDURES 
Students are expected to: 

1. 
Attend all classes and demonstrate quality participation and professionalism in all discussions and planned activities. 

2. 
Summarize assigned chapters in 3-4 pages. Specific chapter assignments handout will be given during the first class session.

3. 
Reflect, analyze, and discuss case studies related to personnel matters. Case studies will be given during the first class session. 

4. 
Plan the development of a comprehensive group school improvement project related to personnel administration via collaboration with a building principal. At least fifteen hours should be devoted to the project by all group member. A 12-15 page narrative of the group project is required and all group members should be involved in its development. Include the following: goal, objectives(s), operational plans, implementation timeline (you are not expected to implement the program), management plan, personnel involvement and coordination plan, evaluation component, and any other component that is appropriate to your project. Due to brevity of summer session, your work on the project will be extended past June I 7th in order to allow you to complete the required hours. Your narrative and presentation should include: a) what has been accomplished and b) what is still in the planning stages. One group member should be responsible for submitting a floppy disk of the completed work to professor no later than June 27th. Please label disk with pertinent information. 
5. 
Each group will present a thirty to forty-five minute power point presentation on the designed personnel project (presentation time may be adjusted according to numbers in the class). The group will facilitate a question and answer session immediately following the presentation. Each group member should participate equally in the project and in the presentation of project. A guideline sheet, with criteria for grading project and presentation, will be given during the first class session.  A group grade will be given.

6. 
A mid-term and final exam will be given with objective test items, a case study, and essay questions. (The objective items and case study will be completed during class time. The essay questions will be given as a take-home exam).  

30 hours of field experience are required for this course.  
Field experience forms can be found on the web.    

Grading Scale

Attendance, Quality Participation, Professionalism


Expected

Signed/dated Abstracts, Field Experience and Evaluation Sheets


Expected 

Comprehensive course disk


Expected

Chapter Summaries (3-4 pages each)


10 points

Case Studies (1-page analysis each)


10 points

Group School Personnel Improvement Project


20 points

Group School Personnel Improvement Project Presentation


20 points

Mid-Term 


20 points 

Final


20 points 

A 93 - 100
B 84-92
C 74 - 83 

D below 74

Pipeline Accounts

Students are encouraged to check their Pipeline accounts daily.  Students are responsible for any assignments or deadlines sent to them via Pipeline.  If you have trouble accessing your Pipeline account, you should contact Information Technology Services at 737-1676.  Computers and printers are available free of charge in computer labs throughout campus as well as the library and campus internet cafes for students who do not have access from a home computer.

Clinical & Professional Studies’ Website

Students are invited to visit the departmental website at: http://www.aug.edu/clinical  A variety of forms, some interactive, may be downloaded from the website.  There are also newsletters, registration information and announcements which students will find useful.  Most forms are in Adobe Acrobat.  All campus computers have Adobe Acrobat Reader installed and students can download Adobe Acrobat Reader for their home computer at no charge from:  http://www.adobe.com/products/acrobat/
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