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Person to Contact ____________________________ 
Project or Workorder # _______________________ 
Date Needed ________________________________ 
 

Item # 
 
 

Description Q

   
   
   
   
   
   
   
   
   
   
   
   
   

 
Vendor ____________________________ Sales Represen
Fed. I.D.#_________________________ Address_____
Phone #___________________________  ______
Vendor Fax #_______________________ PR#_________
Shop Approval______________________ Department A
Date_______________________________ Date________
 
[   ] Physical Plant to order   [   ] Vendor de
[   ] Have Procurement order  [   ] Courier pi
[   ] Item(s) in stock    [   ] Shop pick-
[   ] M.S.D.S 
 
Comments:_______________________________________
________________________________________________
________________________________________________
________________________________________________
________________________________________________

MATE

  Telepho
Fax 
PHYSICAL PLANT 
 

RIAL REQUISTION FORM 

ne (706) 737-1590 
(706) 731-7970 
Shop and Extension #______________________ 
Location ________________________________ 

uantity Unit Unit Cost Extension 

   
   
   
   
   
   
   
   
   
   
   
   
   

tative___________________________________ 
_________________________________________ 
_________________________________________ 
__________PO#__________________________ 
pproval__________________________________ 
_________________________________________ 

livery  [   ] Purchasing Card 
ck-up   [   ] Petty Cash 
up 

________________________________________
_________________________________________
_________________________________________
_________________________________________
_________________________________________ 

Computer Services
Grand Total
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