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Constitution and Bylaws

Kappa Delta Epsilon

Delta Alpha 

Article I. Name

Section 1.
The name of this chapter of KAPPA DELTA EPSILON, an honorary professional education fraternity, is DELTA ALPHA established at Augusta State University in 1999.
Article II. Objectives
The objectives of DELTA ALPHA are:
· To unite education career-bound students and professional educators in an honorary professional organization for campus and/or community service.

· To encourage all members in support of an active participation in current educational endeavors.

· To acquaint members with the history and ethics of the teaching profession.

· To lead members in developing a higher level of professional responsibilities.

· To develop a spirit of mutual understanding, cooperation, and fellowship among its entire membership.

Article III. Members

Section 1.
Enrollment into DELTA ALPHA shall be held once a semester.

Section 2.
Membership in DELTA ALPHA shall be affected by:
a. Pursuing a major that leads to Teacher Certification.

b. Having a 3.0 cumulative GPA.

c. Completing an application and returning it to the Chapter advisor.  (a $60 initiation fee is due at the date of initiation.) 
Section 3.
Members of the DELTA ALPHA chapter shall adhere to the following requirements:
· pay the $60 initiation fee

· In order for a member to receive his/her cords the following requirements must be fulfilled by midterm of his/her graduating semester:

i. Attend three general meetings and two initiations not including the meeting in which he/she was inducted into DELTA ALPHA for a total of 3 events.

ii. Attend two KAPPA DELTA EPSILON, DELTA ALPHA chapter sponsored events. 

iii. Volunteer eight hours of philanthropy activities outside of regular requirements from his/her undergraduate/graduate educational coursework.

iv. Documentation of volunteer hours must be placed in the file folder box in the Teacher Education Conference Room. If the member does not observe a file with her name, then the member shall find a blank file and write her name on the tab and place documentation papers in the folder.  (Blank documentation sheets are posted on the official DELTA ALPHA website.)
v. Receipt of graduation cords is contingent upon the afore mentioned requirements being fulfilled prior to midterm of the member’s last semester of coursework.

**Exceptions will be investigated by the advisor.**

Article IV. Officers

Section 1. 
The officers of DELTA ALPHA shall be president, vice-president, secretary, treasurer, webmaster, historian, and advisor.  
Section 2. 
Job description of chapter DELTA ALPHA officers.

a. President: 
The DELTA ALPHA president shall
· preside at general and board meetings of DELTA ALPHA,
·  appoint committees, 
· lead the chapter and the executive board in developing programs and projects for the year, 
· represent the chapter at public meetings and conferences, 
· work with the executive board in attending to matters that can not be carried over until the next general meeting, 
· encourage and coordinate the work of the other chapter officers and committee chairpersons, 
· lead the chapter in reviewing the DELTA ALPHA Bylaws 
· assist the Advisor in making sure all chapter reports are properly submitted to the National President (see National Bylaws Article IV, Sec A-10), 
· encourage attendance at National Convention and Regional Meeting, and 
· perform any other duties that pertain to the welfare of the DELTA ALPHA chapter.
b. Vice-President:

The DELTA ALPHA Vice President shall 
· serve as presiding officer in the absence of the President, 
· shall succeed to the office of President, in the event of resignation or death of the President,  to serve until the next general election of officers; 
· shall serve as Program Chairperson for the general meeting of DELTA ALPHA; and 
· perform such other duties as pertain to the office, or ass assigned by the President.
c. Secretary:
The DELTA ALPHA Secretary shall 
· record the minutes of general and board meetings and electronically transmit a copy of minutes to members;
· shall keep an attendance roster, event sign-in sheets, and a record of volunteer hours of all members; 
· shall help the President keep record of membership requirements for all Delta Alpha members and remind members of outstanding requirements as needed;

· shall work with the President and Advisor in submitting records in initiates, newly elected officers, and other information required by the National Executive Board or Regional Director; and 
· shall perform such other duties as pertain to the office or as assigned by the President.
d. Treasurer: 

The DELTA ALPHA Treasurer shall 
· receive and pay out monies belonging to DELTA ALPHA; 
· keep and accurate record of all receipts and expenditures; 
· keep a file of all members, 
· present a financial report at each general meeting; and 
· surrender the records annually for auditing by a competent committee (which shall include the Advisor) approved by the Executive Board; 
· see that the initiation fees are mailed into the National Treasurer on time as described in the National Standing Rules;
· perform such other duties as pertain to the office or as assigned by the President.
e. Webmaster:

The DELTA ALPHA Webmaster shall 
· retain a record of members of DELTA ALPHA; 
· e-mail members a notice of upcoming meetings and activities;

· keep the website updated with DELTA ALPHA sponsored events including any needed forms; advertising DELTA ALPHA events on campus and other pre-
approved media 
· perform such other duties as pertain to the office or as assigned by the President.
f. Historian 

The DELTA ALPHA Historian shall 
· keep a pictorial record of chapter activities; 
· keep a count of non-members at DELTA ALPHA sponsored events; 
· keep a written record of DELTA ALPHA sponsored events, including dates, times, and guest speakers if any; 
· write thank you notes to guest speakers and sponsors used at DELTA ALPHA events; and 
· perform such other duties as pertain to the office or as assigned by the President.
Section 3. Eligibility of officers:

Members of the office shall meet the following requirements:

· Be a member in good standing

· Must be able to complete his/her term of office before beginning his/ her apprenticeship

Section 4.  Nominations and elections

a. Nominations
 Members meeting eligibility requirements may be nominated at the April general meeting.  Members may nominate themselves for a position or another member who meets the requirement afore mentioned for a position.  
b. Elections 
· election shall be made by ballot, which shall include the nominations given at the April meeting and position for which the member was nominated as well as a write in section; 
· majority vote if quorum has been met at April general meeting. 
c. Electronically transmitted vote

· if quorum is not met at April general meeting then nominations may be electronically transmitted;
· ballots shall be sent to all members by e-mail by webmaster with return receipt

· ballots shall be sent electronically no later than 72 hours after April general meeting

· once the ballots have been sent the members shall have 144 hours or 6 days to submit their votes

· polls shall close at midnight on the sixth day

                d.    Instructions for electronically transmitted vote

· first instruction on the ballot shall be “hit ‘reply’; this enables you to fill out the ballot.”  Reply should be a link for the ballot.

· instructions on ballot shall also include how to send the ballot back once it is filled out.

· webmaster should have established a ballot box to receive ballots as they are returned. 
· ballots shall be printed out in order for the board to count votes.
·  however, majority vote of total membership must be met for elections to be counted and new officers to be slated. 
Section 5. Term of Office

The Officers of DELTA ALPHA shall hold office for a term of one year starting May and ending on April following their election into office or/and their successors are elected.  The officers may serve only one term of office.

Section 6. Removal of office.


      Officers may be removed from office for the following violations:

· Officer becomes inactive in DELTA ALPHA, inactivity is to be determined by the fellow Officers and Chairpersons and ruled upon by the presiding Advisor.

· Officer changes majors.
· Officer has been released from the Teacher Education Department

· Officer fails to complete or attempt to complete required membership requirements.

Section 7.  Vacancies

If an office becomes vacant and succession has not already stated in the job description of the officer who shall fill the position the President shall appoint a member to fill in the position with the Board approving the appointment.
Article V. Advisor

The DELTA ALPHA Advisor shall 

· supervise the activities of DELTA ALPHA; 

· preserve the continuity of purpose and procedure of the DELTA ALPHA from year to year; 

· shall serve as the major liaison between DELTA ALPHA and the National Fraternity, and between DELTA ALPHA and Augusta State University; 

· shall assure the timely submission of all reports, fees, and correspondence; 

· shall maintain a KAPPA DELTA EPSILON depository for storing all records such as financial records, checkbooks, Advisor’s notebook, Secretary’s minutes, correspondence, yearbooks, scrapbooks, initiation materials, etc.; and

· shall provide a system of check-out privileges for active members of DELTA ALPHA.

Article VI. Meetings

Section 1.   Meeting days

· General meetings shall be the third Thursday each month at 7:00pm during regular classes, excluding December.  
· At the general meetings the members will be informed of decisions voted on by the board and these decisions will be open for discussion at the general meeting.  
· The members may bring to the board concerns and ideas that will be considered at the next board meeting.  
· Events that DELTA ALPHA will host will be discussed at general meetings. 
· Temporary committees may be created at general meetings for the promotion and welfare of such events. 

The annual meeting shall be held the third Thursday of April.  
· At the annual meeting nominations will be accepted to be considered for election into office and to fill the Committees Chairperson positions.  
· At the annual meeting the Committees will submit annual reports.
Section 2.   Quorum

A quorum of twenty members, including Board Member and Officers, must be met at general meeting in order for business to be conducted.  If a quorum is not met the meeting shall be declared adjourned. 

Section 3.  Special Meeting

A special meeting may be called when the President, Vice- President, and Advisor see that one is necessary for the welfare of DELTA ALPHA.  If campus is closed on a regularly scheduled meeting date, then it will be necessary to call a special meeting within one week of the normally scheduled meeting.
 Section 4.  Cancellation of a regularly scheduled meeting.
A meeting may be cancelled through the collaboration of the President, Vice-President, and Advisor.  Members must be notified by the President not later than two days before a scheduled meeting by e-mail.  It is the duty of the President, Vice-President, and Advisor to give the date of a special meeting if the original cancelled, at the time of cancellation. 
Article VII. Executive Boards

Section 1.  Board composition

The Board members of DELTA ALPHA shall consist of the Officers, Standing Committee Chairpersons, and Advisor.

Section 2.  Meetings

The times and dates of Board meetings shall be set by the presiding Board.                   The quorum of the Board meeting shall be seven, if quorum is not satisfied then the meeting shall be adjourned and a second meeting shall be called at the discretion of Board members.  Board members shall be notified at least five days before a Board meeting is set.  

During the Board meeting the Board shall consider the concerns and ideas brought to the Board by the general members and shall vote on DELTA ALPHA activities.  Committee Chairpersons shall bring a report of their committee activities and progress.
Business conducted during Board meetings must be adopted by majority vote.  

Section 3.  Removal from office and vacancies

Members of the Board may be removed from office for the following         violations:

· Member becomes inactive in DELTA ALPHA, inactivity is to be determined by the fellow Officers and Chairpersons and ruled upon by the presiding Advisor.

· Member changes majors.

· Member has been released from the Teacher Education Department

· Member fails to complete or attempt required membership requirements.

Article VIII. Committees

Section 1.  Types of Standing Committees
The committees of DELTA ALPHA shall be Constitution and Bylaws,                     Initiation, Refreshment, Senior Brunch, Fundraising, Membership and Special Committees.  Any DELTA ALPHA member may serve on any committee as long as he/she is working towards membership requirements and is in good standing in DELTA ALPHA.
Section 2.  Job Description of DELTA ALPHA Committees.

a. Constitution and Bylaws  

The DELTA ALPHA Constitution and Bylaws Committee shall 
· obtain copies of the DELTA ALPHA Bylaws and Constitution and National Constitution and Bylaws of KAPPA DELTA EPSILON;
· compare proposed business to the adopted Bylaws for compliance; and
·  perform other such duties as pertain to the committee or as assigned by the President.  
b. Initiation

The DELTA ALPHA Initiation Committee shall 
· arrange necessary plans for Initiation meetings working with the Refreshment Committee and Officers; 
· perform other such duties as pertaining to the committee or as assigned by the President.
c. Refreshment Committee

The DELTA ALPHA Refreshment Committee shall 
· secure refreshments for Initiation meetings, meet and greet meetings, and any meetings which refreshments may be needed;
· work with the Initiation Committee for such meetings; 
· perform other such duties as pertain to the committee or as assigned by the President.

d. Senior Brunch / Dinner
The DELTA ALPHA Senior Bunch / Dinner Committee shall 
· set up and serve a brunch for seniors in the DELTA ALPHA chapter,

· perform other such duties as pertain to the committee or as assigned by the President. 

e. Fundraising

The DELTA ALPHA Fundraising Committee shall 
· research and present fundraising activities; 
· perform all duties pertaining to approved fundraisers; and 
· perform other such duties as pertain to the committee or as assigned by the President.

f. Membership

The DELTA ALPHA Membership Committee shall 
· perform duties to promote membership, 
· shall work with the Initiation Committee to promote initiates
· perform other such duties as pertain to the committee or as assigned by the president.

g. Special Committees
The DELTA ALPHA
Special Committees shall

· be created as needed for the welfare of DELTA ALPHA

· be dissolved after they serve their appointed purpose. 
 Section 3.  Appointment and Eligibility of Committee Chairpersons 

· The Chairperson of each committee is to be appointed by the President.  

· The Chairperson shall serve their committee for one term from August to May.

· A Chairperson at the end of his/her term may serve as an officer if he/she meets eligibility requirements. 

· The Chairperson must meet the following requirements:

· Be a member in good standing

· Must be able to complete his/her term of office before beginning his/ her apprenticeship

Section 4.  Removal of office of Chairperson


      Chairpersons may be removed from office for the following violations:

· Chairperson becomes inactive in DELTA ALPHA, inactivity is to be determined by the fellow Officers and Chairpersons and ruled upon by the presiding Advisor.

· Chairperson changes majors.

· Chairperson has been released from the Teacher Education Department

· Chairperson fails to complete or attempt required membership requirements

Section 5.   Vacancy
In the event of a vacancy of a Committee Chairperson the President may appoint another.
Section 6.  Quorum


     A quorum of committees is to be determined by the committees.

Section 7.  Meetings


     Committee meetings are to be determined by the committees. 

Article IX. Parliamentary Authority

Section 1.   Robert’s Rules of Order, Simplified and Applied, or most resent edition shall be the parliamentary authority with respect to all procedures not specifically provided for in the Constitution and Bylaws of DELTA ALPHA and the National Constitution and Bylaws of KAPPA DELTA EPSILON.

Section 2.  In the event that it becomes expedient to suspend any provisions of these Constitution and Bylaws, National Constitution and Bylaws, or Robert’s Rule of Order, a three-fourths vote at a general meeting shall be required. 
Article X. Amending the Bylaws

The Bylaws are to remain in service for two years at which time they are to be reviewed, revised, and presented to the Board.  Once the Board approves the Bylaws they are to be presented to the general members for approval.  A vote to keep the revised Bylaws is to be taken.  In order for approval a two-thirds vote must be taken at the annual meeting.   
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